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circular
Essential Essential

A} Qualification A) QualifIcation
=+-HI

B) Experience B} Experience
Desirable Desirable

A) Qualification ! A) Qualification
8) Experience ! B) Experience

5.1 Note: This column needs to be arno lined to indicate Essentia! and Desirable Qualifications as

mentioned in the FiRs by the Administrative Ministry/Department/Office at the time of ISSue of Circular
and issue of AdvertIsement in the Employment News.

j 5.2 in the case of Degree and Post Graduate Quaiif;catIons Flective/ rna:n subjects and subsidiary
subjects may be indIcated by the candidate_
6 Please state ctearJy whether ill the light of en{rics
made by you above, you meet the requisite
Essentiel Qualifications and work experience of the
post

i

,\ \.- >It_\ ! ' IiI. - I

IiI( )-1).\ I ,\! ( 'I I<RI('i 'I.t -) I \'l'l AL bROFOit_\IA

1.F\,dr:Ie and Address

{in Block Letters)
+qnPNP+

2'Date of Birth {In Christian era)

3.t) Date of entrY into sen'ice
i

„ I.+.

I

ii) Date of retircrrler:: uncer !

Central/State Government Rules

4,Fducationai QuaIIfications
5, Whether Educatlona; and I

other qudlifications required for
the past are satisfied. {If any
qualification has been treated
as equivalent to the one
prescribed in the Rules, state
the authority for the same}
iuah{ications/ Experience required as

mentioned in the advertisement/ vacancy
Qualifications/ experience possessed by the officer

j
I

6 1 Note Borrowing Departments are to provide their specific comments/ views confirming the
relevant Essential Qualification/ Work experience possessed by the Candidate (as indicated in the Bio-

data) with reference to the post applied.

i

/'



7 D?taIls of Fr'rFt<= y’all= ' ll. in c,’ii cnolojl('' order. Enclose a separate sheet auly authenticated by your

signature, if the space below is insufficient

Offlcp/Irlstilutic>a 90 sf held alt
'egular basis PaY/PaY Scale of the ! DutIes

post hcid o'i regtlldr ; detail)
t:,ISiS highlighting

PX;)C' Fl once

';a', BaIrd and Grade , Nature of

{ , r-1

i
!

I
required fOr

the POst

app'led for
i---– ---–-– '-. --–+'

i
L_ _

'Important: Pay,band and Grade Pay granted under ACP/MACP are personal to the officer and

therefore, should not be rnentioned . Only Pay Band and Grade Pay/ Pay scale of the post held on

regular basis tO be inentioned. Details of ACP/MACP WIth present Pay Band and Grade Pay where such

benefits have been drawn by the Candidate. may be indIcated as below

I
j

Office/institution i Pay , Pay Band, and Grade Pay From
! drawn under ACP/MACP Scneme i

+ln=N4Bb H\ +lKUHn r =-+=Bll•••P

I

8.Nature of present employment i.e Ad-
! hoc or Temporary or Quasi-Permanent

or Permanent

Tinain– pr;;R];GioGni bl
held on deputatIon/contract basIS

please state-

i
; a} The date of initial : b) Period of appointment

i appointment ; on deputation/contract

c) Nalu€' of the parent

i office/organIzatIon to
i which the applicant
belongs

d) Name of the
post and Pay of
the post held in
substan{ive
capacIty in
parent

1 organIsation

1 9.1 Note: in case of Officers already on deputation, the applicatIons ol such officers
should be forwarded by the parent cadre/ Deparlment along wIth Cacre Ciearance, '

Vigilance Clearance and integrIty certIficate
9.2 Note: Information under Colurnn 9{c} & (a} above must be given in atl cases

where a person is holding a post on dept: ration outside the cadre/ ori:anization but
still maintaining a 1:en in his parent cadre/ organ'sat:on

I

i



I
i

i

i

!

I

ICt iT 'In-r FIst h?id Or: fJcptl:dtio!: iiI :he
p&'.t by the app;i cant C2ttt Of rCTtirn

fro’n the last depbtatlor! alta cttter
(iiI tails

i

•Pr+++•+=+VH

11.Additional details about present

employment:

Please state whether working under
(ina;cate the name of your ernployer
agaInst the relevant column:I

}

a) Central Government
a) State Government
c) Autonomous Organization
d) Government Undertaking
e) Universities
f) Others

i 12-----M-s–e=tal-eGhMe-r jibu aFI -l
working in the same Department and
are in the feeder grade or feede' to
feeder grade . !

13, Are you in Revised Scale of Pay? tf !

I

. yes, give the date from which the
: revision took place and aiso indicate the i

1 pre-revised scale i
* 14.Total emoturr\ents per month nOV/ drawn

- 1
i

t
i

i

i i

i

i i

i –'–-T –-T––'–
!

i

[-
:IS in case the applicant belongs to an Organisation which is not following the Central Governnlent

Pay-scales, the latest salary sliP issued by the Organisation showing the following details may be

IncrPrnent

1 Basic Pay WIth Scale of i Dearness Pay/interim Tota; Ernoluments
' Pay and rate of

I
i

t

I enctosed. ,

J

Basis Pay in the PB Grade Pay Total Emoluments

i relief /other Allowances
1 etc., (wittt break up
1 details)

!

i

I
i

L

16.A Additional information, if any, relevant to thE'

post you appIIed for in support of your suitability for
the post
(Ttlis among other things may provide Information with
regard to {i) additional academic qualifications (ii)L



f
profeSSior\ai !rair'-ing ar3 !

3 bc: vf.’ or'e\ {: r it :Ie (. i ; r

Circular ,/AdveRt sen ! (?1It

;' ! \vO FL expefiencc 'i)\’eF afi
!ite vac ,III ::, '.

(Note: Enclose a separate sheet, if the space is

insufficient)

with regard to:
ti) Research publications anc reports and special
proJects

(Ii) Awards/SchGta,’ships/OffICIal Appreciation
( IIi } Affiliation with the profess:anal
bodies/instItutions/socie{ies and;
(iv) Patents registered in own name or achIeved for t}le
OrganIZatIOn

(v) Ar:y research/ inilovd{ive rne3sure involving official
reco£,nition vi) any other information
(Note: Enclose a separate sheet if the space is

insufficient)
17 Please state whether you are applylni for
deputation (ISTC)/AbsorptIon/Re-employment Basis.#

(Officers under Central//State Governments are or tv
eligible for ’'Absorpt#oIl", Candidates of non-
Government Organizations are eligible only for Shan
Term Contract)

16.8 Achievements :

The candidates are reg ,lesfed to Indicate inforrnatiO'I

; n

# (The option of 'S-T-C / 'Absorption’/-'Re-empF aMT
are available only if the vacancy circular specIa.EV

nlentioned recruitment by ''STC" or "AbsorptIon” or
" Re -employment" ) .

-–.- I18 Whether belongs to SC/ST

information furnished in the Curriculum Vitae duly supported by the documents in respect of Esserttia:

of luV knowledge and no material fact having a bearing on my selection }las beell suppressed/ with.he id

I have carefully gone through the vacancY circuiar/advertisemeni and I ani well aware that tae

Qualification/ Work ExFerience submitted by me wiII also be assessed by the Selection CommiTtee at the

tIme of selection for th- post The information/ details provided by me are correct and true to the best

(Signature of the candidate>

/+adr,'ss

Date



Certification by the Employer/ Cadre Controlling Authority

The information/ detaIls provided in the above dppFtcation by the apF>llran{ are true and

correct as per the facts available o,I records. He/shi’ possesses educational quaIIfications and

experience mentioned in the vacancy Circular. If se:ect?d, he/she v,: ii be relieved inlmediately
2. Also certified that;

1)

ii)

There is no vigilance or d, scipl icaR case pf*rIding/ co'lterlplateJ against Shri/Smt

His/ Her integrity iS certifIed

iii) His/ Hpr CR Dossier in original iS enclosed/photocOpiPS O+ the ACRs for tIle laSt S years duty

attested by an officer of the rank of Under Secretary of the Govt. of India or above are enc ios.d

iv) No major/ minor penalty has been inlposed on him/ her during the last 10 years Qr A list of
ma)or/ ;ninor penalties inlposed on brin:/ her during the last 10 years is enclosed (as the case may be)

Countersigned

{Employer/ Cadre Controlling Authority with Seal)

I

I
i

I



b Annexurc-II

Points to be noted by the Borrowing/ Parent Q_qpar{ment/ off ice lo be highlighted in_pOP&T
cIrcular for compliance by the Ministries/ Departrnentsl

1. Vigilance Clearance will not normally be granted for a period of 3 years after the currency of

punIShment, if a mInor penalty has been irnpo sed on an officer. In case of irnp(isi tion of a rnajor

penalty, Vigilance Clearance will not nornrally be granted for a period of 5 years after the currency

of punishment in terms of OOP&T O,M, No.11012/11/2007.Estt.{A) dated 14.12,2007

2. While forwardIng applications in respect of officers who are about to complete their

cooling-off’ period shortEy the instructions of DOP&T as contained in O.M. No.2/1/2012-Estt,{Pay.II)

dated 04.01.2013 may be strictly adhered to

3. A copy of the Appilcatic)n format may be provIded by the Borrowing Department in their

website in a downloadable form as Word Docunlent along with the advertisement

4. In the case of a vacancy already existing at the time of issue of communication inviting

nominations/ publication in the Employment News, the eligibility may be determined v.'lth

reference to the last date prescribed for receipt of nominations in the concerned administrative

MinIstry/Department in the case of an anticipated vacancy, the crucial date for determining

eligibility should be the date on which the vacancy is expected to arise.

5. It shall be prominently mentioned in the vacancy circular/ adverlisement that the

applications/CV not accompanied by supporting certificates/ documents in support of Qualification

and Experience claimed by the candidates would not be processed for determining the eligibIlity of

the candidates for the selection

6. Crucial date fcr determining the eligibility of the appIIcants \vitl be counted after excluding

the first date of publicatIon of the vacancy/ post in the Employment Ne,vs. ie., For the vacancy

published in the Employment News of 18-24 Jan. 2014, the crucial date will be counted from the

lgth Jan. 2014 (excluding the first date of publicatlon}

7. To facilitate determination of eIIgibility of the appIIcants working in PubIIc Sector

Undertakings/ Autonomous organizations not following the Central Government Scales, their

equivalent scales of pay/posts may be confirmed by the borrowing Department. Where necessary,

details in this regard may also be ascertained from the lendin8Depar-tment
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; !:,ate of t3lrt3 1 (it . C III II. i.i;3 : i er a ->

! !} Date of ent i/ ir;l (> =;ecci:p

; i } FI ate of rf’t-ir-r’II-;'?III - I;r,c':r
il e '- Era I/State G Over rrrlt£ jill kL: it-:,

= F,-: ,i.:b:ior,ai at:, ;.!--. i 1 :,)

b Whether' ECJ:a: I:b

',.II=e! qualifications !-eclulr£ rd for

tFle post are s3tisfl,-,i, {if any
qualification has been treated
as equivalent to the one
prescribed in the Rules, state
the authority for the same;
Qualifications/ Fxperience required as Ou=! if ications/ cxner irs:c o:\qeqsed by thr offi.-?r
:1 : :It !CRed in thc ; d -T-hrt : LenIent/ v- it& IILY

circuiaf
Essential Essential

A) QualificatIon A} Qualification
+=+nnln•• • •l•HUH

8} Experience 8'IExpericncr
Desirable Desirable

A) Qualifica{toll A:: Q,iBlifi£ati an

8} Experien:e' B:: Experience
5.1 Note: This colurl!!! needs to be amDiific'll !(I indicate [ssci-It ia: aIrS De> iI-db:e Qualifications as

::':On::Of iCe in thi RPs by the AdminlstfatiT€ fdi;-t:stiV/f/cpailil-tell{/Of8LC a1 it !!: i i EIC of ISSUe of C:i butd

5.2 !n the case =+ Peg: ce = nd Post G:=dl.;!.: (Isa’ if i: a:::ns ::eL::r.L,7 ;- .,:i. ,al,jc(ts and s JL$: J ici, 'y :

dr ,i issue of AdvertIsement in the Lmplo)'ment f,e*,’s

sup_jccj!=ray be,D}Jica IEg t?y th£landidat§_. . . ' _ ._ _ _. . ___ ,_, ._ __ i

G 9lease state clearly whether in the light of entries i

nlade by you above, you meet the requisite ;

Essential QuaiFicatlons and work experience of the
post

i
I

G 1 Note: Borrowing Departments are to provide thelr specific comments/ views confirmIng the
relevant Essential Qualification/ Work experience possessed by the Candidate (as indicated in the Bio.
d-ta) with reference to the post applied.

/
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app 1 IoC T :iT

i

+ Important: PaT -b? i-:d and Grille Pay : r ':Ii.? I un'Jer AC?/'?,-1."'.( i: a:--:' ;}( r:cnn; to till c:-fic!.. i 3i Ici

benef lts have bet’n drawn by the Candidate OlaV I>e indicated as t-.'elc ir.',

i i

! } i=fC fo:(', should nCt be iI-leiti;tJll&\; . ajl; v ; ' b' 3 +F '[i > aCl I ~ F =1’' u .?= „’ - I? T f :? !: Ct th: p :: 1: t: .' F= b

regular basIs to hp !Trent loned. Details of Ai:.' i’/f.'l/:.( i> Wit}I prr's:*n: PcT :iii: i a;:d Gracie PdF n"-ei-r= suc tl

office/Institut ton nay , Pay Band. :nd Gr3 JL Pal - tron-
i-lrav+,’n under bCp’ / MAC}) S:: ’!rue

r--

T o

& Nature of F:laser it c:nr:cynIC r it i.e_ Ad-

! tIc>C or TempaFatr' Or QuasI-Pern:allen!

9.In case the crc sent emptoVale' it !'
fIeld on depu tat lorI/COntI',ICt basis

p lease state

' or Permanent

: a ) I tie date
appoInt nl ant

+++

of ii'iit iii : b} PeI ictS ci 8ppolil in lent c) Nar)l£* ot !}le }-Jarerlt { d} Na:ne of t}re
on deputation/contrae! ! office/arc.ani/ation to ! post allci Pay of

{ wh;rt, ?},,. appli/:?llt ; the pOSt h(!e !:':

belong q , substan live
capacity in
parerlt
(J rEa i’ll saIiO il

s}-lollid be forwarded by tIle };&rent racirc/ LIrr)art Ilt?nt ata rIg o.'lth fat: "? £:;carance

9.2 Note: InfO,’rTt=ti3rl uncle:- CD ILl-no 9: C . a gO - a ::'DVr. iIIjt' it F::p = 1- 'i-p ' n ? : : ? SeS

}#-N ••H#b• n nVWW•

: 9.1 Note: in case of Of+icers al-'eady on def,utat Ion, the app;lc&:loris oi such of

VIgilanCe Clearance and In{egrljy (erti: ice{(

where a persol-l is ! }cldInE a [ lost on dept:fat it?I cuIT.StIle ttl,:: cadre/ orr-dillratio;} tit. it
siiII main:ain}ng a IIen in his parent cadre/ orR,-j,-l}satiolr

lceJ S

;

!
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;-if Li ',r:. => late \\ }let hIt.'I V,Crkii-ii: _ Ji -(; i

' ;(ate tile Raine of yOU i t- '-it {i;{Jyl rr

d£liils{ the retevant coIulr'r!}

a ' CerItrai Gov('frtrnf' IIT

State Goverrlq-lent

Ci Autonomous Org.i'li rFI IOI

d) Governrlrent Undrrl? bIll:
e} Unlvt'r$ities
ft Others

1 2 . i) ;;)aS& ' state 'JJk.e:h : : 1 v a a 1 C

\\’Or kii lg in the same DeF; aFill tell: anti
are ill the feeder grade Of feeder to
feeaer grade I

13. A’e yOU in Revised Sraie of jJay? if
yes. Hire the date ffoIT: wI-iic ll ttle
rt.' ,''s:on took place and also Ind i,IitC- ttl(I
ore,revised scale i

14 . Tc*ta! :nIalumentS pe! rnClrll n ',„„.’ a ray.'s:

Basis Pay if: the PB Grade Pa-) i Total F rnaluments

;

: Pay and rate of

lb irt case the applicant t>elones to an Organlsatio;', y'I,Icl
Pt; y - bC,lies

t enclosed
? Basic Pay with Scale of

I l'rcrelrlt'nt

is no\ foIlou/!1If; tIle Ceilt i-a! Governntetrlt

the iatcst salary' sliP issl}ed by the Organisation showing the following details may be ;

I Of'afl-it133 Pay/intef tru

relief /other Allowance',
; etc., {WItt' break-up
details)

i iota; Enloiurnents

!
I

• nUnH•U+•nn#n•

16. A Additional information. if any fc'laval it to : il=

pOt,i yOU applioli fOr i’I SIp== : 1 .If ,- CHI stJ;r.ibilit'/ To-

trI e post
(Ttl's among ottler things may provide irtfOrnlatiO:I with
regard ts (i) addtiiona; a(8dorni( c{ualitlcations (tI: -J
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'::: j .Awards/Sct-lol8rsyI: i:-,.':,) if iCIal ApprecIatIon
( i EII Aftiii8 tian Xi iF thc proFess, (lila ;

t IOCI les/ InStItUtiOns/ SO(iPI ies & ,' III
'; IV! P3terltb regisLere ti irl o\vi) rldlne or achieved fr\r tIly
fI rEa n ! za tIOn

(v } A!"}’ reseal-ctI// ij'I: :f, iva live i IIed StIle iPtV\)iV;:-II; ;fi .I i.;

rF Log;lit_iOn vi) any at tIer !nfOrt='int IOrI

{ fI Ole: £nc lose a : e P ? !' ?!{} s beet jf !he ! i:. ? ( c ' I.

insufficient}
17 Please state whether you are applying foi
deputation (ISTC)/ALso- pt.io'I/Re -cmployn lent [: 3:3,#

{OffIcers under Centr8i/State Gc',--el nment5 are a! I)
eIIgIble for “Attsort it toll;'. Candidates of rt),’\-

Government OrganizatIons o'e eligible only for St ICt’t

I-el- i:-. Contract]

R £ -iF It: op:lori of 'Sl-C .' ;AbSfirE? icc’/'fte-enID! cynic’;iT

,irc a ,'a liaBle only Ii ( ne ver.al-Icy =lrctilar spe(- id .:-r-

nIerttlOlled recfuitn~lerl'. by ''STC" or ''Absorptlc'ir- or

r\c -e iII plOy fne11i

18 Whether belongs to SC/ST

i

!

have carc'ft!!!v gone th'ou8h the vac;in("r : ,rc :1:dr/ac:ve:t:se'ileirl and I Ji: I v /e!! aware ttlat tor

inforrllotion furnistle{. i irl IF-le Cu rr'lCLlILlm Vitae d ,liV soFF',or-ted by It~c dtlr.t'rnt?nts ir' respect of EsscrILia:

Quaittlcation/ Work LRcIcI'lence submitted by Inc w' til diSO be assessed by : nc Selection L,ORrsll{ice aT the

tlc3e of se;ectlon for the post. The information/ details provided by nle are correct and True to the best

of IIly knowledge anti no nr3ter ial fact having a bea rift t-; on n-ly selectIon tIll I, bcrei! suppressed/ withhp id

{Signature of the candidatoi

A rjf! !-( ICC

Date
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t:7}.;,: ' i;.r+’ e rnerrtIQrlrlr: ' 1 IF'' 'I’'" ;: Ill.Y ( 1:-fi; iL: :' , I ... i. I' ..; , , .:. . b: II-: t. .i; }te ! :' ill ’. { {i jrt iF,' '„'JtaIr>i,.

2. Also certified I}taI

St . i

{} There is uu vi?iiaircc o“ d;scipl ir13-y c3\t fI'.'' Id;-I=/ ,-( \ter:lpta Tel aH3;{'lst. S’i: i“ S.'III

His// }Her } ; , Tei:. . , i .. . .„ ,. '.. , ri {}eJ

iii) HIS./ Hcr CR O!) SL:C ' if I>rif{Ir:8: ,\ er It;O'er i ; r.'l:>Ii); I>i)jF':r o{ IF*e ACEs t(>' ItIf i as: 3 yea's July

at t&sI !'’c! !)V ac off.cer of I}\' rank of Under Ser re:arI of thc Gi)vi of In'.'iia clr a :love are RnLiO seLl

iT} No rnajor/' rnlrtl-Jr penalty has been ilrljlc',ed ::; r trilu/ t- Ier durinB the las( IO year's Or A list of

inajor/ mInor penalties i;llpos,-'a on him/ her du-'irlg Ih? last I o yea's is erc{oEcd (ab the case :'lay he)

Countersigned

{ Employer/ Cadre ContraSting Authority with Seal}
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? . Vv’tIlli' fr.’)rw,lr Iii !-If. i iF}:!:i-.,-'::!rlrl s : rt r( -. i);'.’. " '".! -)ff:CerS wiID ai'i- hi''': i; ; : I foal; goT f-

cool!!rE-off: period stroi-iiy tIle 11151 rklctiortq of ilt Iii’& T as (ontallre ti in ii ?:.I Iq o / / 1..''2C-!12-Estt.{P8",-.iI

dated 1)4.01.2013 OlaV be £tricii",’ adllered to.

3. A copy of the Application fOr:II.It may be {rrovided by the Borrow}ng £>cpa471ent irt the t:

v bi-1,, 1 to t 11 2 (Ir)\r../ rl in /3 fin : 11 u ill f it I lt: IA' flr/l I Inr iI r> , c; r* - ? I in a r' IIIITh th rl an '. /or? I c r-. nB i) nr

4. In :he case of a vacancy air-cady existIng at the ti?ne of issue of conrnlunication !nviTf ni-

r\callnations/ publicat}on !n the Lrnpioyme3t l\cv., s, the eilgibilit'.' ma=,’ ue determined \h ;tt~I

, etc fence to the last date prescribed for receipt of nominations in the concerned admInistratIve

L'lia IS! rV/ r)epartrFent Ir\ the case of ?ll anl:c'p3te fj vacancY// the CfL! :'?1 4 : to for dCt£'rPI;Qin i-;

ciigibil itv should be ti- le date OII '.vII ict: the \'aca=cv is. exPcacd to arise

5. it snail be pr')rninerltiy rr-lentioned III the vacancy circular ,r dcverlisenrent that :itc

aDplicaticns/CV not accJn-i par, icd bt Support ,i-It, Ct, .-tif;cale S/ docullre llb ; ' : >u Ppc, Il of (iv'-It;fIt:ai ;a:

and Experience claimed by the carla dates v,’ob.d not be processed for determIning the eligib£i ity of

the candidates for the selection

6. Crucial date to' deternrlni3g the eligibility of the applicants will be counted after exclUdIng

the first date of pubii(.dtior-l of tIle v8calr cy„' post in the [rnplOyrTICn'. Neyas ic . For the vacail cy

c>ub listled in the Enrployrnt'rrt News of 18 24 jan. 20 14, the crucial 3atc wil be coLlnted frc)nr the

19:' Jan. 2014 (excluding tne first date of publication}

7. To facilitate deternrina tion of eligibility of the app iical ts -,',--orking in Public Sec i-o!

.Jnd€*nakings/ Auioir'r1110il-; or-£rnt?3tionq !,c' follow,'}nF the Central Gr.:Vr’raIn?rIT Scales, tileir

equivalent scales of jJa\ /posts ill&+ be loi-,firll,i,1 13'y' tIle bc,!rc,v,'ir IE (-)eF)iIi"',jl ,&iiI, V.’I ICI c likLL-SSa; y

details in this regard r:lay also be as c-cHained fro rn the lendinp, Department


